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Open Microsoft Outlook and click on Tools.
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From Tools click on Email Accounts.
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This wizard will allow you to change the e-mail
accounts and directories that Qutlook uses.

E-mail

% Add a new e-mail account

O view or change existing e-mail accounts

Directory

) Add a new directory or address book

) View or change existing directories or address books

Select the option to Add a New E-mail Account.



Computer Service

(706) 565-6322

“Customer Service Does Matter”

Type a question for he

pe @ contacttofind [z

Select the POP3 option.
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Fill in the information from your email provider: user name, password, and email
address.

Enter the incoming and outgoing server information (pop3 and smtp).
Refer to the chart on the ISP configuration page for assistance.

Click on Test Account Settings.
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Congratulations!

You have successfully entered all the information required to
setup your account.

To close the wizard, dick Finish.

Click on Finish.



